GENERAL PASSPORT INFORMATION
First‑Time Passport Eligibility
You must apply as a first-time applicant if any of the following are true:
· You have never been issued a U.S. passport
· Your previous passport was issued more than 15 years ago
· Your previous passport was issued before age 16

Required Documents
Please bring all the following items:
· DS‑11 Passport Application — typed or printed in black ink
· Original Birth Certificate with raised seal
· Driver’s License
· Passport Photo 
· Hartland Township does not provide passport photo services.
· Two Checks: 
· U.S. Department of State — Passport fee 
· Must be a check or money order (no other payment methods accepted)
· Hartland Township — Execution fee: $35 per person 
· Payment options: check, cash, or card
· Card payments include an additional 3.5% fee
If you have ever been issued a passport:
You must submit the previous passport with your application.
If it is lost, submit Form DS‑64 (Statement Regarding a Valid Lost or Stolen U.S. Passport Book and/or Card).

Passport Book Fees
· Adult (16 and older): $130
· Minor (under 16): $100 
· Both parents and the minor must be present for issuance.

**Processing Times (as of February 1, 2025) **
· Routine: 4–6 weeks
· Expedited: 2–3 weeks 
· Additional $60 per passport
· 1–2 Day Delivery (after processing): $22.05 (optional)

More Information
Visit www.travel.state.gov or contact:
Hartland Township Clerk Department
📞 810‑632‑7498
